

candidate application form





	PERSONAL DETIALS

	TITLE
	

	FIRST NAMES
	

	SURNAME 
	

	KNOWN AS
	

	ID NUMBER
	

	QUOTA WORK PERMIT
	

	GENDER
	

	RACE
	

	NATIONALITY
	

	CITIZENSHIP
	

	LANGUAGE/S
	

	DISABILITY
	

	MARITAL STATUS
	

	DEPENDENTS 
	

	DO YOU HAVE A DRIVER’S LICENCE
	

	DO YOU OWN A VEHICLE
	

	CONTACT NUMBERS

	MOBILE

	WORK

	HOME


	E-MAIL ADDRESS (PERSONAL)
	

	E-MAIL ADDRESS (BUSINESS)
	

	SKYPE ADDRESS
	

	LINKEDIN URL
	

	RESIDENTIAL ADDRESS
	




	SPOUSE/PARTNER
	NAME

	CONTACT NUMBER


	SPOUSE / PARTNER COMPANY NAME
	




	EMPLOYMENT DETAILS

	CURRENT JOB TITLE
	

	REQUIRED POSITION
	

	PREFERRED WORK LOCATION
	

	PREFERRED INDUSTRIES
	

	PREPARED TO RELOCATE?
	

	PREPARED TO TRAVEL LOCALLY
	

	PREPARED TO WORK SHIFTS
	

	DO YOU HAVE A RESTRAINT OF TRADE 
	

	NOTICE PERIOD
	

	ANNUAL DAYS LEAVE
	

	CURRENT SALARY/RATE
	CTC
	NET

	CURRENT BENEFITS
	MEDICAL AID
PROVIDENT FUND
PENSION FUND
13TH CHEQUE
	

	REQUIRED SALARY/RATE
	CTC
	NET

	REQUIRED BENEFITS
	MEDICAL AID
PROVIDENT FUND
PENSION FUND
13TH CHEQUE
	

	NEXT SALARY INCREASE
	DATE                                                %





	LEGAL INFORMATION 

	CAN YOU LEGALLY BE EMPLOYED IN SOUTH AFRICA?
	




	HAVE YOU EVER BEEN CONVICTED OF A CRIME?  IF “YES” PLEASE GIVE DETAILS.

	

	TO YOUR KNOWELEDGE WITH REGARD TO ITC, DO YOU HAVE ANY JUDGEMENT, DEFAULTS OR BAD DEBTS WRITTEN OFF

	

	DECLARATION OF COVID VACCINATION STATUS

Our clients are putting COVID polices in place and need to know this information going forward.
	HAVE YOU BEEN VACCINATED? 
	

	
	IF YES, ARE YOU FULLY OR PARTIALLY VACCINATED? 
	

	
	IF NO, ARE YOU INTENDING ON BEING VACCINATED? 
	

	ANY SERIOUS MEDICAL CONDITION THAT A FUTURE EMPLOYER SHOULD BE MADE AWARE OF

	

	MARKETING INTELLIGENCE

Reasons for applying to Pollock & Associates

	Pnet

	Executive Placements

	LinkedIn
	Head Hunted

	
	Facebook


	Twitter 
	Referral – WOM
	Google


	
	Other Job Portals – State





	INTERVIEWS NOT ARRANGED BY POLLOCK & ASSOCIATES

	LIST THE COMPANIES WHO HAVE INTERVIEWED YOU
	VACANCY / POSITION
	DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	CONTACTABLE REFERENCES 
	

	NAME & SURNAME
	COMPANY
	TELEPHONE NUMBER
	EMAIL ADDRESS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	ADDITIONAL INFORMATION 

	Please highlight your strengths, core competencies and career achievements below which will enable us to represent you to our client/s in the best possible light in order to emphasize how you stand out from your peers.






	Technical / Professional
e.g. up to date industry expertise, IFRS / GAAP, IR skills, project management methodologies ,  Union/CCMA negotiation’s,  Customer Relationship Management, Computer Skills, Develop and implement business strategies, Consumer Marketing, Engineering design and development, Contract management. BBBEE, Performance Management, Reporting skills etc.)
	Behavioural
e.g. ability to interact with others at all levels, to create buy-in, work independently, Career Centered, Visionary, take initiative, driven, goal orientated, pay attention to detail, excellent verbal and written communication skills, service driven, staff development, leader of people and processed, conscientious, Diplomatic, Ability to present at Board Level, etc.)

	
	

	
	

	
	

	
	

	
	

	
	


	COMPUTER LITERACY
(List all computer programmes you have worked on, at your current company and previous companies. Pastel, SAP, AutoCAD, QuickBooks)

	






	MATRIC / GRADE 12

	INSTITUTION 
	

	YEAR OF COMPLETION 
	

	SUBJECTS
	



	QUANTIFIABLE ACHIEVEMENTS

	What have you done that goes above and beyond your current job description? Some examples are:
· How specifically have you assisted in increasing revenue or saving costs for your company or department? (Include Rand value where possible)
· How have you saved time or increased workflow
· Where have you been innovative in implementing new systems, improved processes, etc.

	
	COMPANY
	POISITION
	QUANTIFIABLE ACHIEVEMENT

	1
	

	

	


	2
	

	

	


	3
	

	

	


	4
	

	

	


	5
	

	

	












declaration






	CONSENT TO PROCESSING PERSONAL INFORMATION

	DATE
	

	NAME 
	

	SURNAME
	

	ID NUMBER
	

	Pollock & Associates is committed to protecting your personal information in accordance with the Protection of Personal Information Act, No. 4 of 2013 (the “POPI Act”). Any personal information provided by you to Pollock & Associates for the purposes of your application will be used and processed in accordance with its Data Privacy and Document Retention Policies and the POPIA (Protection of Personal Information Act) 

Given the nature of the application, some of the personal information you are required to provide to Pollock & Associates may be special personal information, as classified in the Protection of Personal Information Act. This information is requested for the purposes of finding available employment positions. 

By submitting your application and providing your personal information and special personal information to Pollock & Associates, you hereby consent to Pollock & Associates and any client that your job application is submitted to, processing and sharing your personal information for the purposes set out in this consent. 

The personal Information provided by you in this application form, including all supporting documents provided with this application and during your engagement with Pollock & Associates:
· May be shared with any of our clients who have engaged us for the purposes of placing a position that you are or may be applying for. We will however only share the personal information which is required by the client for the purposes of the position they are looking to fill. 

· Will be used and processed by Pollock & Associates and/or our client/s for the purposes of:
· Reviewing and processing your application for the position advertised
· Performing reference checks, credit checks, criminal checks, competency-based checks and other employee risk assessment measures where required, in order to fully assess your application for the position. 

In this regard:

· Your personal information (including any special personal information) may be shared by Pollock & Associates and/or the client with approved bodies/companies/persons who will be performing or providing these checks, and they will share the results with Pollock & Associates and/or the client

· The results of all checks will then be processed by Pollock & Associates and the client, for the purposes that have been set out in this consent:
· If your application is successful, for the purpose of processing your employment with the Company that you are placed at (“the Company”). Thereafter the Company may use this information for administering and maintaining your employment with the Company; 
· For historical, research and statistical purposes relating to Pollock & Associates business;
· For any purposes necessary in order to render its recruitment services, and for any legitimate and/or administrative business purposes relating to Pollock & Associates business;
· For any other purpose as required or permitted by law.



· Will be retained by Pollock & Associates for a period of 7 (Seven) years, after which it will be destroyed securely; subject to any legislative document retention periods that may apply or require us to retain your personal information for a longer period. 

· Will be added to Pollock & Associates candidate database. We use this database for the purposes of sending out job notifications of positions that may be available, marketing our services, headhunting potential candidates for a new placement
· Our job position notifications are sent out through a mailing list, which you may unsubscribe to at any time. Your details will be retained on our candidate database for a period of 5 (Five) years; subject to any legislative document retention periods that may apply or require us to retain the information for a longer period. 
· You may revoke consent at any time. If you no longer want us to process your personal information in our candidate database, please unsubscribe from the mailing list and notify us in writing, and we will remove your information from our database.

All personal information submitted to our clients for the purposes of a job application will be processed and retained by our clients in accordance with their own Data Privacy policies, procedures and retention periods, and the client will be regarded as the Responsible Party for all purposes relating to the use and processing of this personal information in accordance with the Protection of Personal Information Act.  Pollock & Associates does not accept any responsibility or liability for how our clients process, use or retain that information.
	
If you, at any time, no longer want us to process your personal information for the purpose of this job application, please notify us in writing of your withdrawal of consent. You should however note that without your consent to process your personal information in relation to this job application, we are unable to process your job application and your job application will be withdrawn simultaneously with your withdrawal of consent.

I hereby certify that the information I have provided on this Application for Employment is true and complete to the best of my knowledge. I have provided information about all of my full-time jobs. I give Pollock & Associates authority to investigate all statements I have made on this form as may be deemed necessary for reaching an employment decision. I authorise Pollock & Associates to obtain a credit/criminal check when requested as an inherent job requirement by a client of Pollock & Associates.

I understand that any false or misleading information I knowingly provide on my Employment Application and in my Curriculum Vitae or interview(s) may result in discharge and/or legal action. I understand also that if I am employed by any client (employer) of Pollock & Associates, I am required to abide by all rules and regulations of the employer and any special agreements reached between the employer and me.



	CANDIDATE SIGNATURE
	





